
Procedures for placing an order for E&M maintenance

1st: Login your HKU Portal



Procedures for placing an order for E&M maintenance

2nd: Login your MyUIS
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3rd: Maintenance/moving/cleaning Request System
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4th: Make new maintenance and/or cleaning request
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5th: Details of location 
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6th: Details of work (1) 
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6th: Details of work (2) 
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6th: Details of work (3) 
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6th: Details of work (4) 
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7th: Record the Work Order Number 
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http://chem.hku.hk/~chemhome/
download/maintenance_ordering_procedures. 
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